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ZVACANT

Report that enables agencies to 
review current vacant positions, class 
code title and grade of the position as 

well as the last date it was used.
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Demonstration

• Run report for valid business area and 
current date.

Transaction Code:  ZVACANT
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1.  Enter ZVACANT in the 
Command field and press enter.

Transaction ZVACANT
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1.  Enter a valid business area.

Transaction ZVACANT

2.  Enter the date the report is to be run for.

3.  Click 
Execute.
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After the report has run, you 
can print the report by clicking on the
print icon. 

Transaction ZVACANT
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Transaction ZVACANT

1. To send the report to Excel, click on
List > Save/Send > File. 
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Transaction ZVACANT

2. Select Spreadsheet.
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3.  Enter the directory name
and the file name to transfer the report
into Excel.  Be sure to use the extension
‘.xls’ in the file name and hit enter

Transaction ZVACANT
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Transaction ZVACANT

D. You should receive the message
“# bytes transferred”.
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Transaction ZVACANT

When the report is 
accessed from the 
SAPWORKDIR file it 
will look like this.


